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EXCELLENCE FUND GUIDELINE 2012
RESEARCH MANAGEMENT UNIT, UiTM BRANCH CAMPUSES
1.0 AIM
The UiTM Excellence Fund Research Grant scheme is established to assist funding of research in UiTM towards our aspiration for research excellence. This is in line with the requirements of “Malaysian Research Assessment Instrument” (MyRA) proposed by the Ministry of Higher Education through its National Higher Education Strategic Planning (PSPTN) to strengthen research and the new economic model through innovation.
2.0 OBJECTIVE
The objective of the Excellence Fund Research Grant scheme is to produce research projects that could generate new knowledge, of high impact research, high academic content and innovative. The Fund aspires to develop human resource as well as give positive impact to the society as an output of its research activities.
3.0 AREA OF RESEARCH
Areas of research for the Excellence Fund Research Grant scheme are:
i. Science & Technology
ii. Social Science & Management
4.0 CATEGORIES & DURATION OF GRANT 

The research grants are divided to 7 categories: 

A. Institutional Research (24 months)
B. High Impact Research (12 months)
C. High Academic Impact (12 months)
D. Member of High Impact Research (24 months)
E. Academic Staff : Report duty from (completed) PhD study leave (12 months)
F. Postgraduate by Research Supervision (12 months)
G. Innovation (12 months)
H. Other Research (12 months)
5.0 SELECTION CRITERIA
5.1 Institutional research –  critical research projects that need to be conducted that will give direct impact to UiTM 

5.2 Research areas that has potential for the nation’s future research area

5.3 Research that will be the nation’s important research area and as seed fund.
5.4 Research that will produce high academic impact despite not getting external research grants

5.5 Research conducted by academic staff who has successfully completed their PhD.

5.6 Academic staff who just became supervisors to post graduate by research students
6.0 APPLICATION
Applications for categories A to H  is open quarterly (January, April, July, October)

7.0 ELIGIBILITY
Application is open to all full time UiTM staff.  Contract staff applying for this grant should attach their contractual document as proof of service status.  Part-time staff and staff on study leave are not eligible to apply for this grant except those doing post-graduate study by research in UiTM (as member in category F).  Research among administration staff (just one) must be conducted in collaboration with academic staff.

8.0 APPROVAL PROCESS     
8.1 Researcher to submit the research proposal using the latest application form available at Branch Campuses.  All applications must be made through PJIM&A office.
8.2 Completed and vetted applications are sent to RMU for further peer review and assessment.

8.3 Approval letters will be sent to head of project, all members and personal record. 
8.4 Researchers are to fill and sign the acceptance form attached with the approval letter before embarking on the project

8.5 Researchers are to submit the Research Progress Report every 6 months using the latest Research Progress Report form to enable RMU to monitor the research progress.

8.6 RMU will send out confirmation of research completion letter after receiving the final report.
8.7 The list of successful applicants, topics and amount of grant will be forwarded to RMI. 
9.0 MAXIMUM LIMIT OF APPLICATION 
This grant is only given once for one project at any one time except for research grant for post graduate supervisors (limited to 2 students). 
10.0 FUNDING SCOPE
10.1
Travel, Lodging and Transportation 
Only 30% of the overall project cost is allowed for travel, lodging and transportation. This include travel, lodging and transportation for researcher and research assistant (RA) during field study and conference presentation.

10.2 Management of Paper Presentation

RMU Technical Committee will only approve a small portion of cost required for paper presentation if the allocation given by JPbSM/Jawatankuasa Latihan & Sumber Manusia is insufficient for attending conference/seminar and the research has reached 75% completion.

10.3 Vote 11000 : (Salary and wages for research assistant ) 
For salary and wages for research assistant, the maximun allocation is not more than 30% out of the total budget and  on job basis.
10.4 Vote 21000 (Travelling expenses and subsistence) 
Expenses include all travel and domestic flight related to the research

· Travel by flight is limited to Malaysia Airlines (MAS) economy class  using the shortest and most direct route. The use of Air Asia and other low cost carries are limited to domestic travel.

· Total expenses for travel should not exceed 30% of total project cost.
10.5 Vote 23000  (Communication and Utilities)
This include communication and utilities including Phone, Fax and Postage cost. The maximum allocation is not more than 10% of the total budget. 
10.6 Vote 24000  (Rental) 

Rentals are allowed for building, equipment, transportation and other goods directly related to research. Rental of transportation must be through licensed transportation companies.

10.7 Vote 26000  (Supply of Raw Materials & Materials for Repair and  Maintenance) 

10.8 Vote 27000  (Research Materials & Supplies (Incl. Animals, plant seeds, Disposables, etc)
Only purchases of research related materials are allowed. Purchase of books/documents for references are not allowed.
10.9 Vote 28000  (Maintenance and Minor Repair Services)

Only for cost of small repair and maintenance of building, laboratory, equipment or other research related equipments.
Maintenance cost for existing equipment during project duration is allowed but after the project is completed; the maintenance of the equipment would not be borne by this grant.

10.10 Vote 29000  (Professional services, hospitality, and other services including printing)

For other services including printing, binding, hospitality, honorarium, professional servises, consultation, data processing, computer use, conference fees and other services related to the research project with an allocation of  not more than  30%. 
10.11 Vote 35000  (Small/Supplementary Equipment and Accessories (Above RM3000.00) Not  allowed.
Note:
Disbursement  of allocation should be subject to Pekeliling Perbendaharaan

11.0 MEMBERS
Number of project member must not exceed 3 persons including project leader. 
12.0 PROJECT PROGRESS
If the research progress is not satisfactory, The Evaluation and Technical Research Committee has the right to revoke or terminate the project and retract the allocated grant.

13.0 OUTSIDE RESEARCH GRANT 

Researcher are to submit research proposal to secure grants from national level grant provider (for example a) ScienceFund, b) FRGS, c) TechnoFund, etc), industry, outside agencies and from International grant providers.

14.0 RESEARCH OUTCOME
Researchers are to publish articles in indexed conferences and/or journals (ISI/SCOPUS/IEEE) or equivalent as outcome of research.

15.0
ATP ALLOCATION

Principal Investigator will be given an ATP of 4 hours and project member(s) is (are) given 2 hours weekly.  However no ATP will be allowed for any extension of project duration after the actual project duration.

APPENDIX I (Definition of Research category)
A. Institutional Research
There are 2 types of research in this category:
a) Research that gives direct impact to UiTM. 

Research not listed under the nation’s priority research areas but has potential to give direct impact to UiTM.

b) High impact research based on the nation’s priority research area. 

Researcher is involved in research discussions at national level, either at MOHE/MOSTI.

B. High Impact Research 

Research envisioned to be developed further with potential to receive external funding, i.e., FRGS/ScienceFund/Biotech Fund or any industrial Fund, or overseas fund and need research equipment (Wet Lab/Test Rig/Hardware).
Researcher must show proof that they have successfully received external funding of more than RM50,000 within the past 24 months.

Interdisciplinary High Impact Research has two categories:

a) Two disciplines (members from 2 faculties)
b) Three disciplines (members from 3 faculties)
C. High Academic Impact Research 

Research that has the potential to publish articles in indexed (ISI/SCOPUS/IEEE) journals or conferences or equavalent as research output. This includes any research that are software, modelling and simulation based.
Researcher must show proof of high academic impact publication (ISI/SCOPUS/IEEE or equavalent) within the past 18 months.
D. Member of High Impact Research 

Any member of research projects with external grants with the value of more than RM50,000 and is not a leader of any other research project.

E. Academic Staff who just completed PhD 

For lecturers who just came back from a  completed PhD study (within 6 months).

F. Postgraduate by Research Supervision 

Supervisors who are supervising post graduate students for the first time or those without any research grants must attend any course on ”Research Grant Proposal” organised by ILQAM for national level research grants such as Science Fund/FRGS 

a. Need to show proof of student enrollment
b. Students need to attend course on Research Grant Proposal organised by IPSIS

c. Limited to TWO grants at any one time.

G. Innovation Projects
Projects selected to represent UiTM at national or international innovation competition.
H. Other Research
Any academic research that does not fall under the above categories and within the lecturers field of expertise.
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